Welcome! We're PlanConnect – Mercer County Special Services School District’s 403(b) and 457(b) Plan Administrator
Your plan sponsor, Mercer County Special Services School District, selected PlanConnect® as the third-party administrator for its
403(b) and 457(b) plans. We are excited to be working with Mercer County Special Services School District and are committed to
providing you with information, tools, and resources you can use to help you get the most out of the plan.

Your Employer’s 403(b) and 457(b) Plans are a Valuable Benefit
Whether you are just starting out or have been working many years, the 403(b) and 457(b) Plans can be an excellent way to help you
build up your retirement savings. They offer the convenience of automatic payroll deductions and give you the ability to save with pretax dollars—that means your contributions and any investment earnings can be tax-deferred until withdrawn. Here’s some important
information about the plans.

Who Is Eligible
You are generally eligible to participate in your employer’s 403(b) plan if you are a full-time or part-time employee.
However, IRS rules permit 403(b) Plans to exclude employees if any of the following apply. To learn about your employer’s 403(b) and
457(b) eligibility requirements, visit www.planconnect.com to log in to the plan website and select “References > Plan Information >
Your Plan Features” on the main menu or contact PlanConnect using the contact information provided in the last section of this notice.
x
x
x
x
x
x

Employee will contribute $200 annually or less.
Employee is a non-resident alien who receives no compensation which constitutes U.S. source income.
Employee normally work less than 20 hours per week and are either not expected to work 1,000 hours or more during the first year
of employment, or has worked less than 1,000 hours in the prior calendar year.
Employee is eligible to participate in another 403(b), 401(k), or governmental 457(b) plan of the employer.
Employee is a student performing services for a school, college, or university described in Section 3121(b)10 of the Internal
Revenue Code.
Employee is leased or an independent contractor.

How to Enroll
Current plan participants
You do not need to re-enroll in the plan or take any other action. To log in to
your employer’s plan, visit www.planconnect.com.

As a current plan participant, the first time
you log on to www.planconnect.com
Your user ID is your Social Security Number (without
any spaces or dashes) and your password is your date
of birth (mmddyyyy). You can change your user ID and
password any time after your initial login.

New plan participants
You can enroll at any time. It’s easy:
x

First establish an annuity contract or custodial account with an investment provider approved under your employer’s plan.
Application forms are available from the representative of the investment provider you select. Enclosed is a list of currently
available investment providers and their representatives.

x

Then, submit a salary reduction form by working with the representative of the investment provider you select or by completing the
enclosed 403(b) Salary Reduction or 457(b) Deferred Compensation Agreement(s).

x

Your participation will begin at the start of the payroll period following the date PlanConnect your Payroll Department processes
your completed 403(b) Salary Reduction and/or 457(b) Deferred Compensation Agreement(s), unless the plan’s provisions specify
otherwise.

Contributions to the Plan
What type of contributions can I make to the plan?
Your employer’s plan accepts pre-tax salary deferral contributions and may permit other types of contributions. To learn more, please
log into the plan website and select “References > Plan Information >Your Plan Features” or contact PlanConnect.

Change or stop your contributions at any time
Just log in to www.planconnect.com and select “Log Into Your Account”. Or, you can contact PlanConnect at the phone number
indicated in the last section of this notice. The change will take effect at the start of the payroll period following the date your Payroll
Department processes your request.

Each year the IRS sets a limit on how much you can contribute
This year the limit is $19,500. You may also make “catch-up” contributions of up to $6,500 if you will be age 50 or older by December
31st of this year. And, under certain conditions, additional catch-up contributions may be permitted if you have at least 15 years of
service with your current employer. For more information, log in to www.planconnect.com and select “References > Plan Information
> Your Plan Features”.
Not sure how much you can contribute? Use our contribution calculator. It’s on
www.planconnect.com under “Learning Center > Tools & Calculators” (no login
needed).

Each year the IRS sets a limit on how much you and your
employer combined can contribute
The maximum annual limit for 2021 generally is $58,000 for 403(b) Plans and
$19,500 for 457(b) Plans. However, certain participants (such as those who are at
least age 50) may have a higher limitation, if provided for under the Plan.
All of your contributions and your employer’s contributions to the plan must be
aggregated. In certain circumstances under a 403(b) Plan, they must also be
aggregated with other “qualified retirement plans” to determine whether they are
within the maximum annual contribution limits under the law. Therefore, if you meet
all of the conditions below, the Internal Revenue Service requires that you contact
the Plan Administrator (employer) or Third Party Administrator (TPA), PlanConnect,
to determine whether or not you have or will exceed your maximum annual
contribution limit. Failure to provide the Plan Administrator or TPA with certain
necessary and correct information may result in adverse tax consequences,
including your inability to exclude the amounts contributed to this Plan from your
taxable income.

Once you have enrolled,
www.planconnect.com is the place
where you can:
x Learn more about your employer’s plan.
x Check your account balance in the plan.
x Make changes to your contribution rate and/or initiate
other plan transactions.
x Get a list of the plan’s investment providers.
x Access online tools and resources, which are
designed to help you get and stay on track to reach
your retirement savings goal.
x Change your user ID and password any time after
your initial login.

You must notify the Plan Administrator or TPA, PlanConnect, if you meet all the following conditions:
You make contributions to this Plan, you are “in control” of another company, and the other company maintains a “qualified retirement
plan” and makes contributions to your account.

What does it mean to be “in control” of another company?
For you to be considered “in control” of another business, you generally must have a significant ownership interest in the other
business. Determining whether you are ‘in control” of another business is complicated. Your tax advisor can assist you in making this
determination.
Example: You are a doctor or professor that participates in this Plan and you also own more than 50% of a private practice or
consulting business. You are considered to be “in control” of the outside business.

What types of retirement plans fall within the meaning of a “qualified retirement plan”?
For this purpose, a “qualified retirement plan” includes certain defined contribution plans that receive special tax benefits under the
Internal Revenue Code. These include defined contribution plans that qualify under Code §401(a) (such as a profit sharing, 401(k) or
money purchase plan), another 403(b) plan, or a simplified employee pension (SEP) plan.

What amounts are counted for purposes of determining whether you exceed the maximum annual
contribution limit?
The following amounts are counted towards the maximum annual contribution limit:
Employer contributions (including matching contributions and SEP contributions)
Salary deferrals
After-tax contributions
Certain other amounts allocated to your account (this does not include earnings or rollover amounts)

We Are Ready to Assist You
To enroll, initiate a contribution rate change, and/or learn more about the plan and retirement issues, go to www.planconnect.com, send
us an e-mail at support@planconnect.com, or call us at (800) 923-6669 (9 a.m.–5 p.m. ET, Monday through Friday).
We look forward to connecting with you and helping you reach your retirement savings goals.
Sincerely,

Renea Dumas
President
PlanConnect, LLC is a wholly owned subsidiary of Equitable Distribution Holding Corporation, an indirect subsidiary of Equitable Holdings, Inc. PlanConnect®, Connect2Remit®,
Connect2Comply®, Connect2Maintain® and Connect2Achieve® are registered service marks of Equitable Distribution Holding Corporation. PlanConnect® may not be available in all
states. Equitable Holdings, Inc. and its family of companies do not provide tax advice. Please consult with your tax advisor regarding your particular circumstances. Each company is
affiliated. Equitable Distribution Holding Corporation and Equitable Holdings, Inc. are located at 1290 Avenue of the Americas, New York, NY 10104, (212) 554-1234. PlanConnect, LLC is
located at 100 Madison Street, Syracuse, NY 13202. 800.923.6669.
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 403(B) PLAN
403(b) Governmental AA
Plan ID: B1NNJ0044419
Plan Document Summary
This Plan Document Summary (“Summary”) is intended to provide you with a high-level overview of the major features of your plan
based on the most recently drafted plan document in our files. The Summary is not intended to replace your plan document or Summary
Plan Description (SPD). If this Summary describes any provisions of your plan that have not been adopted (including provisions in an
amendment to the plan that has not been signed), those provisions will not be operational until the plan or amendment has been signed
and dated. Finally, if the provisions described in this Summary and the plan document or SPD conflict, the provisions of the plan
document and SPD govern.
EMPLOYER/PLAN INFORMATION
[AA §1 / AA §2]
EFFECTIVE DATE OF PLAN:
x Plan restatement/amendment effective: 1-1-2010
x Original effective date: 6-1-2009

EXCLUDED EMPLOYEES
[AA §3]
Deferrals

ER Contributions

No excluded Employees

PLAN NUMBER: 001

No Employer Contributions

Match
No Matching Contributions

MINIMUM AGE AND SERVICE
[AA §4]

EMPLOYER INFORMATION
Name: Mercer County Special Services School District
Address:
1020 Old Trenton Road
Hamilton, NJ 08690
Phone: (609) 631-2103
EIN:
22-2210551

Deferrals

ER Contributions

Minimum Age: None

No Employer Contributions

Match
No match

PARTICIPATING ERs: No
MULTIPLE EMPLOYER PLAN: No.

ENTRY DATES
[AA §4-2]

PLAN ADMINISTRATOR: Plan Administrator is Employer
Deferrals

ENTITY TYPE: Public School

Employer
Contributions

Matching
Contributions

EMPLOYER TAX YEAR END: 06/30
Entry Dates: Immediate

No Employer Contributions

No match

PLAN YEAR: Calendar Year
DEFINITION OF PLAN COMPENSATION:
SALARY DEFERRALS
[AA §6A]

TOTAL COMPENSATION: W-2 Compensation
Deferrals

Employer
Contributions

Matching
Contributions

PLAN COMPENSATION:
No exclusions

PLAN COMPENSATION:
No Employer contributions

PLAN COMPENSATION:
No match

AGE 50 CATCH-UP CONTRIBUTIONS: Yes
SPECIAL CATCH-UP CONTRIBUTIONS: Yes

COMPENSATION
PERIOD: 12 month period
ending December 31
Payroll deductions must be
made as a dollar amount
election.

FREQUENCY OF DEFERRAL CHANGES: As designated in Salary
Reduction Agreement (or other written procedures)
ROTH CONTRIBUTIONS: Yes
IN-PLAN ROTH CONVERSIONS: Yes
DATE ROTH CONTRIBUTIONS MAY BEGIN: 8-16-2019

NORMAL RETIREMENT AGE: Any age selected by the Employee
from age 60 to age 70 1/2. The age inserted can be no less than the
earliest age at which a Participant has the right to retire under the
Employer's basic pension plan without consent of the Employer and to
receive immediate retirement benefits with actuarial or similar reduction
because of retirement before some later age specified in the Employer's
basic pension plan.

EMPLOYER CONTRIBUTIONS
[AA §6]
NO EMPLOYER CONTRIBUTIONS
MATCHING CONTRIBUTIONS
[AA §6B]
NO MATCHING CONTRIBUTIONS

MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 403(B) PLAN
403(b) Governmental AA
B1NNJ0044419
Plan Document Summary
SAFE HARBOR CONTRIBUTIONS
[AA §6C]
PLAN IS NOT SAFE HARBOR

LOANS: Permitted
PARTICIPANT DIRECTION: Allowed from all accounts. See AA §C-1
ROLLOVERS: Yes

AFTER-TAX CONTRIBUTIONS
[AA §6D]

CONTRACT EXCHANGES: Yes
PLAN-TO-PLAN TRANSFERS: Yes

NOT ALLOWED
MANDATORY CONTRIBUTIONS
[AA §6-6]
NOT ALLOWED
VESTING
[AA §8]
ER Contributions

Match

No Employer Contributions

No Matching Contributions

SPECIAL RULES:
Employer Contributions
No Employer Contributions

Matching Contributions
No Matching Contributions

FORFEITURES:
Employer Contributions
No Employer Contributions

Matching Contributions
No Matching Contributions

DISTRIBUTIONS
[AA §9 / AA §10]
FORM OF DISTRIBUTION:
x Lump sum
x All forms of distributions available under each funding vehicle.
TIMING OF DISTRIBUTIONS – ABOVE $5,000: Reasonable time
following termination
TIMING OF DISTRIBUTIONS – NOT EXCEEDING $5,000:
Reasonable time following termination
Deferrals

In-Service Distributions:
x

Age 59 1/2

x

Hardship

Employer
Contributions
In-Service Distributions:
No Employer Contributions

Matching
Contributions
In-Service Distributions:
No Matching Contributions

ROLLOVER CONTRIBUTIONS: May be distributed at any time
ADMINISTRATIVE PROVISIONS
[AA §11 / APPENDIX A / APPENDIX B / APPENDIX C]
Deferrals

VALUATION DATE:
Dates determined by the
investment providers in the
plan.

Employer
Contributions
VALUATION DATE: No
Employer Contributions

Matching
Contributions
VALUATION DATE: No
Matching Contributions
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Mercer County Special Services School District
403(b) Plan Financial Advisors

Investment Providers
Equitable

Financial
Advisor
Anthony Girgis

Phone/Email
(848) 241-3236
Anthony.girgis@equitable.com

Alan Friedman

(732) 452-6918
Alan.friedman@equitable.com
Equitable Learning Lab

Fidelity

Customer Service

(800) 343-0860

Lincoln Investment

Emily Madden

(856) 854-8500
emadden@lincolninvestment.com

Jaime Zinkus

(856) 596-4830 x 2017
jzinkus@lincolninvestment.com

Metlife

Kevin McCartney

(856) 778-6029
kevinmccartney@financialguide.com

Vanguard

PC-005

Customer Service

(800) 569-4903

403(b) SALARY REDUCTION AND
INVESTMENT ELECTION AGREEMENT
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5HDGWKH3DUWLFLSDQW2EOLJDWLRQVHFWLRQEHIRUHFRPSOHWLQJ
I authorize my employer to reduce my salary to allow for contributions to be made to a 403(b) account on my behalf and to remit the designated
amounts each pay period to the investment provider(s) indicated below. I have confirmed the investment provider(s) are approved by my
employer’s plan. I have read and will abide by the Participant Obligations section. I understand that this Salary Reduction Agreement is legally
binding and irrevocable with respect to salary that becomes payable to me while this agreement is in effect. I understand that I may stop, start,
or change my future contribution amount at any time during the year by submitting a new Salary Reduction Agreement.
IMPORTANT: You must have an existing E account with each investment provider listed, or file an account application with the
investment provider, BEFORE your first contribution is taken. Please allow two to four weeks for your investment provider to properly credit
contributions to new accounts.

BEGIN / RESUME / CHANGE

Participant Contributions. If more than 2 Investment Providers, attach separate sheet.
This Salary Reduction Agreement REPLACES AND CANCELS ALL PREVIOUS AGREEMENTS ON FILE, UNLESS THE ONE-TIME
ELECTION IS SELECTED. ONLY the contribution to the investment provider(s) shown below will continue after the effective date of this
agreement, UNLESS THE ONE-TIME ELECTION IS SELECTED. Complete all sections and forward to PlanConnect using the instructions
under the contact section of this form. Prior elections on file will resume for ONE-TIME ELECTIONS ONLY&XUUHQWSURYLGHUDQGVRXUFHZLOO
EHXWLOL]HGRQIRUPVZKHUH&+$1*(LVVHOHFWHGDQGLQYHVWPHQWSURYLGHUDQGVRXUFHDUHRPLWWHG.

Effective Date of Agreement:

Next Permissible Date

Other: ______________________

One-Time Election Payout Date: __________________________
If the effective date specified does not align with a permissible plan entry date or pay cycle, the election will be effective as soon as
administratively possible thereafter.

Remit Contributions To:

I have an
Account with
this provider.

$PRXQWVDUHRQDSHUSD\EDVLV
Begin&RQWLQXH Investment Provider/Account Number
&KDQJH
6WRS
2QH7LPH
Begin&RQWLQXH Investment Provider/Account Number
&KDQJH
6WRS
2QH7LPH

&RQWULEXWLRQ6RXUFH

$PRXQW
3HUFHQW RU'ROODU

&KHFNRQH

PXVWEHDQDFFHSWDEOHPHWKRGIRUWKHHPSOR\HU

6RXUFHPXVWEHSHUPLWWHGE\WKHSODQ

OR

Yes
No

$

%
OR

Yes
No

%

$

Pre-Tax
5oth
(PSOR\HU
Pre-Tax
5oth
(PSOR\HU

CONTACT

EMPLOYER CONTRIBUTIONS (if applicable), will be allocated proportionately in accordance with the investment provider elections you have
specified above, unless specified differently by the employer.
EXPRESS MAIL:

REGULAR MAIL:

FAX:

PHONE:

3ODQ&RQQHFW
0DGLVRQ6WUHHW
6\UDFXVH1<

3ODQ&RQQHFW
32%R[
6\UDFXVH1<
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,QFRPSOHWHIRUPVZLOOUHVXOWLQDSURFHVVLQJGHOD\RUPD\QRWEHDFFHSWHG
(PSOR\HH6LJQDWXUH

'DWH

$GYLVRU6LJQDWXUH

'DWH

KEEP A COPY FOR YOUR RECORDS &KHFN\RXUHDUQLQJVVWDWHPHQWWRYHULI\WKLV6DODU\5HGXFWLRQ$JUHHPHQWZDVSURFHVVHGDFFXUDWHO\ 
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403(b) SALARY REDUCTION AND
INVESTMENT ELECTION AGREEMENT

The following applies to all participants in the Tax-Sheltered Annuity (TSA) and / or Custodial Account (CA) Program:
1. Federal Contribution Limits: Contributions are subject to annual limits determined under Internal Revenue Code (IRC)
sec. 402(g) and 415(c). To learn more about this year's Federal Contribution Limits, go to
http://www.planconnect.com/limits. These limits may be indexed annually based on the Consumer Price Index. The
IRSpublishes the limits in the last quarter of the year for the following year.
If you have 15 years of employment with yourcurrent employer, you may be eligible to contribute an additional $3,000: contact
PlanConnect to determine if you areeligible. Your contribution limit is reduced dollar for dollar by any voluntary contribution you
make to another 403(b), 401(k),Federal Thrift Savings, salary reduction SEP, or SIMPLE plan. Contributions to a 457 (Deferred
Compensation) plan or to atraditional or Roth IRA do NOT affect your contribution limit. To learn more about the different types
of contributions go toKWWSVZZZLUVJRY5HWLUHPHQW3ODQV3ODQ3DUWLFLSDQW(PSOR\HH5HWLUHPHQW7RSLFV&RQWULEXWLRQV

PARTICIPANT OBLIGATIONS

2. Investment Responsibility: You are responsible for your investment decisions. This responsibility includes informing
yourself of the nature and risk of the investments, monitoring your investments, and determining when a change in
investments is appropriate. Your employer and PlanConnect are in no way liable for gains or losses you may incur in
youraccount(s).
3. Authorized Investment Providers: As long as your current employer employs you, you may make contributions only to
investment providers and products authorized under this 403(b) program. You may change your future contributions to a
different authorized investment provider, or exchange all or a portion of your account balance to any other approved
investment provider, if permitted by your plan and subject to approval and any contractual surrender charges or
redemptionfees.
4. Withdrawals and Loans: Generally, you cannot withdraw or roll over your account balances before you attain age 59 ½,
terminate employment, die, or become disabled. Your account balances may be assigned to your alternate payee asordered by a
court under a Qualified Domestic Relations Order (QDRO). Loans and hardship withdrawals, as limited by IRSregulations, are
subject to approval if permitted by your 403(b) Plan provisions. Other withdrawals, if permitted under theplan, may also be subject
to approval. Tax penalties may apply to distributions before age 59 ½. You are entirelyresponsible for all loans and withdrawals
and any resulting tax liabilities.
5. Salary Reduction Agreement (SRA) Termination: To stop your contributions, you must file a new copy of the SRA with
your employer and PlanConnect. If you terminate employment, your SRA terminates automatically after your last check ispaid.
If you later return to work, you must file a new SRA to resume contributing. Your employer reserves the right tosuspend or
terminate a participant's SRA if it believes that the participant has over contributed, terminated theaccount with the
elected investment provider, or is in violation of any applicable federal requirement or any term of thisagreement.
6. Required Distributions: After you retire, you must take minimum distributions from your account(s), generally beginning
no later than age 70 ½RUIRUWKRVHZKRWKRVHZKRWXUQHGRI-XO\RUODWHU. You do not need to take Required
Minimum Distributions from your account(s) as long as you arestill working for your current employerDQGWKHSODQSHUPLWV
LW, even though you may be over age 70 ½RUDVDSSOLFDEOH
7. Effective Date: The effective date of this agreement is dependent upon your employer’s full execution of this request.
Generally, this occurs within 2 pay cycles following the employer’s receipt of this form, unless a later date is designated onthis
form.
8. Corrections: It is your responsibility to verify that this agreement has been accurately processed by comparing it to your
earnings statement. Contact your Payroll Administration Department immediately if you find any discrepancy. In volatile
markets, the value of your contribution may decline over time.
9. Fees: PlanConnect provides services to the Plan for a fee. The Plan Sponsor may elect to collect the fees from the
Investment Providers or Plan Participants.
10. Employer Contributions: You understand that you do not have the option to take employer contributions as cash or in
any other form of payment and that you can only select investment providers for such contributions.
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MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 457(B) PLAN
457(b) Governmental AA
Plan ID: G7NNJ0044519
Plan Document Summary
This Plan Document Summary (“Summary”) is intended to provide you with a high-level overview of the major features of your plan
based on the most recently drafted plan document in our files. The Summary is not intended to replace your plan document. If this
Summary describes any provisions of your plan that have not been adopted (including provisions in an amendment to the plan that has
not been signed), those provisions will not be operational until the plan or amendment has been signed and dated. Finally, if the
provisions described in this Summary and the plan document conflict, the provisions of the plan document govern.
EMPLOYER/PLAN INFORMATION
[AA §1 / AA §2]

MINIMUM AGE AND SERVICE
[AA §4]

EFFECTIVE DATE OF PLAN:
x Plan restatement effective: 8-16-2019
x Original effective date: 1-1-2004

Minimum Age: None

PLAN NUMBER: 001

Minimum Service:
None

Deferrals

ER Contributions
No Employer Contributions

Match
No match

EMPLOYER INFORMATION
Name: Mercer County Special Services School District
Address:
1020 Old Trenton Road
Hamilton, NJ 08690
Phone: (609) 631-2103
EIN:
22-2210551

ENTRY DATES
[AA §4-2]
Deferrals

ER Contributions

Entry Dates: Immediate

No Employer Contributions

Match
No match

PLAN ADMINISTRATOR: Plan Administrator is Employer
SALARY DEFERRALS
[AA §6A]

ENTITY TYPE: Public School District
EMPLOYER TAX YEAR END: 06/30

CATCH-UP CONTRIBUTIONS: Yes

FICA REPLACEMENT PLAN: No

ROTH CONTRIBUTIONS: Yes

PLAN YEAR: Calendar Year

IN-PLAN ROTH CONVERSIONS: Yes

DEFINITION OF PLAN COMPENSATION:

DATE ROTH CONTRIBUTIONS MAY BEGIN: 8-16-2019

TOTAL COMPENSATION: W-2 Compensation
Deferrals

ER Contributions

Match

PLAN COMPENSATION:
No exclusions

PLAN COMPENSATION:
No Employer contributions

PLAN COMPENSATION:
No match

EMPLOYER CONTRIBUTIONS
[AA §6]
NO EMPLOYER CONTRIBUTIONS
MATCHING CONTRIBUTIONS
[AA §6B]

COMPENSATION
PERIOD: Plan Year
COMPENSATION ONLY
WHILE PARTICIPANT:
Yes

NO MATCHING CONTRIBUTIONS

Payroll deductions must be
made as a dollar amount
election.

DISTRIBUTIONS
[AA §9]

EXCLUDED EMPLOYEES
[AA §3]

PERMISSIBLE DISTRIBUTION EVENTS:
Deferrals

Deferrals
No excluded Employees

ER Contributions
No ER contributions

Match
No match

INDEPENDENT CONTRACTORS: Independent Contractors may not
participate in the Plan

x
x

Age 59½
Unforeseeable
Emergency

ER Contributions
No Employer Contributions

Match
No Matching Contributions

FORM OF DISTRIBUTION UPON TERMINATION:
x Lump sum
x All forms of distributions available under each funding vehicle.
TIMING OF DISTRIBUTIONS – ABOVE $5,000: Within a reasonable
time following termination

MERCER COUNTY SPECIAL SERVICES SCHOOL DISTRICT 457(B) PLAN
457(b) Governmental AA
G7NNJ0044519
Plan Document Summary
TIMING OF DISTRIBUTIONS – NOT EXCEEDING $5,000: Within
a reasonable time following termination
INVOLUNTARY CASH-OUT THRESHOLD: No Involuntary CashOuts
AUTOMATIC ROLLOVER RULES: Do not apply to Cash-Outs less
than $1,000
SPOUSAL CONSENT: Not required under the Plan
BENEFICIARY PROVISIONS: Unless otherwise designated by the
Participant, the beneficiaries will be the Participant’s surviving Spouse,
then the Participant’s surviving children, in equal shares, and then the
Participant’s estate.
DIVORCE OF SPOUSE: If the Participant and Spouse are divorced, the
designation of the Spouse as Beneficiary under the Plan will be
automatically rescinded
MISCELLANEOUS PROVISIONS
[AA §10]
Deferrals

ER Contributions

VALUATION DATE:
Dates determined by the
investment providers under
the plan.

VALUATION DATE: No
ER contributions

Match
VALUATION DATE: No
match

SPECIAL EFFECTIVE DATES
[APPENDIX A]
Salary Deferrals: Effective 12/31/2004, Age 50 catch-up is permitted.
LOAN POLICY
[APPENDIX B]
LOANS: Not permitted
ADMINISTRATIVE ELECTIONS
[APPENDIX C]
ROLLOVERS: Yes
DEFAULT QDRO PROCEDURES APPLY: Yes
PARTICIPANT DIRECTION: Allowed from all Accounts
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Mercer County Special Services School District
457(b) Plan Financial Advisors

Investment Providers
Equitable

Financial
Advisor
Anthony Girgis

Phone/Email
(848) 241-3236
Anthony.girgis@equitable.com

Alan Friedman

(732) 452-6918
Alan.friedman@equitable.com

Lincoln Investment

Emily Madden

(856) 854-8500
emadden@lincolninvestment.com

Jaime Zinkus

(856) 596-4830 x 2017
jzinkus@lincolninvestment.com

Metlife

Kevin McCartney

(856) 778-6029
kevinmccartney@financialguide.com
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,I\RXKDYHRUZLOOEHPDNLQJHOHFWLYHFRQWULEXWLRQVWRDQRWKHUHPSOR\HU VSODQWKLV\HDUSOHDVHLQGLFDWHWKHDPRXQWBBBBBBBB

5HDGWKH3DUWLFLSDQW2EOLJDWLRQVHFWLRQEHIRUHFRPSOHWLQJ
I authorize my employer to reduce my salary to allow for contributions to be made to a 4(b) account on my behalf and to remit the designated
amounts each pay period to the investment provider(s) indicated below. I have confirmed the investment provider(s) are approved by my
employer’s plan. I have read and will abide by the Participant Obligations section. I understand that this 'HIHUUHG&RPSHQVDWLRQ Agreement is
legally binding and irrevocable with respect to salary that becomes payable to me while this agreement is in effect. I understand that I may
stop, start, or change my future contribution amount at any time during the year by submitting a new 'HIHUUHG&RPSHQVDWLRQ$JUHHPHQW.
IMPORTANT: You must have an existing E account with each investment provider listed, or file an account application with the
investment provider, BEFORE your first contribution is taken. Please allow two to four weeks for your investment provider to properly credit
contributions to new accounts.

BEGIN / RESUME / CHANGE

Participant Contributions. If more than 2 Investment Providers, attach separate sheet.
This 'HIHUUHG&RPSHQVDWLRQ Agreement REPLACES AND CANCELS ALL PREVIOUS AGREEMENTS ON FILE, UNLESS THE ONE-TIME
ELECTION IS SELECTED. ONLY the contribution to the investment provider(s) shown below will continue after the effective date of this
agreement, UNLESS THE ONE-TIME ELECTION IS SELECTED. Complete all sections and forward to PlanConnect using the instructions
under the contact section of this form. Prior elections on file will resume for ONE-TIME ELECTIONS ONLY&XUUHQWSURYLGHUDQGVRXUFHZLOO
EHXWLOL]HGRQIRUPVZKHUH&+$1*(LVVHOHFWHGDQGLQYHVWPHQWSURYLGHUDQGVRXUFHDUHRPLWWHG.

Effective Date of Agreement:

Next Permissible Date

Other: ______________________

One-Time Election Payout Date: __________________________
If the effective date specified does not align with a permissible plan entry date or pay cycle, the election will be effective as soon as
administratively possible thereafter.

Remit Contributions To:

I have an
Account with
this provider.

$PRXQWVDUHRQDSHUSD\EDVLV
Begin&RQWLQXH Investment Provider/Account Number
&KDQJH
6WRS
2QH7LPH
Begin&RQWLQXH Investment Provider/Account Number
&KDQJH
6WRS
2QH7LPH

&RQWULEXWLRQ6RXUFH

$PRXQW
3HUFHQWRU'ROODU

&KHFNRQH

PXVWEHDQDFFHSWDEOHPHWKRGIRUWKHHPSOR\HU

6RXUFHPXVWEHSHUPLWWHGE\WKHSODQ

Pre-Tax
5oth

OR

Yes
No

$

%
OR

Yes
No

%

$

Pre-Tax
5oth

CONTACT

EMPLOYER CONTRIBUTIONS (if applicable), will be allocated proportionately in accordance with the investment provider elections you have
specified above, unless specified differently by the employer.
EXPRESS MAIL:

REGULAR MAIL:

FAX:

PHONE:

3ODQ&RQQHFW
0DGLVRQ6WUHHW
6\UDFXVH1<

3ODQ&RQQHFW
32%R[
6\UDFXVH1<

 

 
0RQGD\)ULGD\$0WR30(7
ZZZSODQFRQQHFWFRP

SIGN

,QFRPSOHWHIRUPVZLOOUHVXOWLQDSURFHVVLQJGHOD\RUPD\QRWEHDFFHSWHG
(PSOR\HH6LJQDWXUH

'DWH

$GYLVRU6LJQDWXUH

'DWH

KEEP A COPY FOR YOUR RECORDS &KHFN\RXUHDUQLQJVVWDWHPHQWWRYHULI\WKLV6DODU\5HGXFWLRQ$JUHHPHQWZDVSURFHVVHGDFFXUDWHO\ 
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 E '()(55('&203(16$7,21&2175,%87,21
$1',19(670(17(/(&7,21$*5((0(17

The following applies to all participants in the  E 'HIHUUHG&RPSHQVDWLRQ3URJUDP:
1. Federal Contribution Limits: Contributions are subject to annual limits determined under Internal Revenue Code (IRC)
sec. 402(g) and 415(c). To learn more about this year's Federal Contribution Limits, go to
http://www.planconnect.com/limits. These limits may be indexed annually based on the Consumer Price Index. The
IRSpublishes the limits in the last quarter of the year for the following year.
,I\RXDUHZLWKLQ\HDUVRIUHWLUHPHQWDJHDVGHILQHGE\\RXUSODQ\RXPD\EHHOLJLEOHWRFRQWULEXWHDQDGGLWLRQDODPRXQW
&RQWDFW3ODQ&RQQHFWWRGHWHUPLQHLI\RXDUHHOLJLEOH&RQWULEXWLRQVWRD E SODQWUDGLWLRQDORU5RWK,5$DFFRXQWVGRQRW
DIIHFW\RXU E OLPLWVTo learn more about the different types of contributions go to
KWWSVZZZLUVJRY5HWLUHPHQW3ODQV3ODQ3DUWLFLSDQW(PSOR\HH5HWLUHPHQW7RSLFV&RQWULEXWLRQV

PARTICIPANT OBLIGATIONS

2. Investment Responsibility: You are responsible for your investment decisions. This responsibility includes informing
yourself of the nature and risk of the investments, monitoring your investments, and determining when a change in
investments is appropriate. Your employer and PlanConnect are in no way liable for gains or losses you may incur in
youraccount(s).
3. Authorized Investment Providers: As long as your current employer employs you, you may make contributions only to
investment providers and products authorized under this 4(b) program. You may change your future contributions to a
different authorized investment provider, or exchange all or a portion of your account balance to any other approved
investment provider, if permitted by your plan and subject to approval and any contractual surrender charges or
redemptionfees.
4. Withdrawals and Loans: Generally, you cannot withdraw or roll over your account balances before you attain age 59 ½IRU
JRYHUPHQWDORUIRUQRQJRYHUPHQWDO\RXUDFFRXQWYDOXHLVRUOHVVDQGQRFRQWULEXWLRQVKDYHEHHQPDGHWRWKH
DFFRXQWIRUDWOHDVWWZR\HDUVSULRUWRWKHZLWKGUDZDORU\RXterminate employment, VXEMHFWWRWRWKHWHUPVRI\RXUHPSOR\HU VSODQ
Your account balances may be assigned to your alternate payee asordered by a court under a Qualified Domestic Relations
Order (QDRO). Loans and XQIRUVHHQILQDQFLDOHPHUJHQF\ZLWKGUDZDOV, as limited by IRSregulations, are subject to approval if
permitted by your 4(b) Plan provisions. Other withdrawals, if permitted under theplan, may also be subject to approval. You
are entirelyresponsible for all loans and withdrawals and any resulting tax liabilities.
5. 'HIHUUHG&RPSHQVDWLRQ$JUHHPHQW ('&$) Termination: To stop your contributions, you must file a new copy of the '&$ with
your employer and PlanConnect. If you terminate employment, your '&$ terminates automatically after your last check is
paid. If you later return to work, you must file a new'&$ to resume contributing. Your employer reserves the right to
suspend or terminate a participant's '&$ if it believes that the participant has over contributed, terminated theaccount
with the elected investment provider, or is in violation of any applicable federal requirement or any term of thisagreement.
6. Required Distributions: After you retire, you must take minimum distributions from your account(s), generally beginning
no later than age 70 ½RUIRUWKRVHZKRWKRVHZKRWXUQHGRI-XO\RUODWHU. You do not need to take Required
Minimum Distributions from your account(s) as long as you arestill working for your current employerDQGWKHSODQSHUPLWV
LW, even though you may be over age 70 ½RUDVDSSOLFDEOH
7. Effective Date: The&RGHUHTXLUHVWKDWWKHHPSOR\HUUHFHLYHWhis agreement EHIRUHWKHILUVWGD\RIWKHPRQWKLQZKLFK
FRQWULEXWLRQVZLOOEHJLQRUFKDQJH,IQHFHVVDU\WRPHHWWKDWUHTXLUHPHQWWKH(PSOR\HUUHVHUYHVWKHULJKWWRFKDQJHWKH
HIIHFWLYHGDWHRIFRQWULEXWLRQV
8. Corrections: It is your responsibility to verify that this agreement has been accurately processed by comparing it to your
earnings statement. Contact your Payroll Administration Department immediately if you find any discrepancy. In volatile
markets, the value of your contribution may decline over time.
9. Fees: PlanConnect provides services to the Plan for a fee. The Plan Sponsor may elect to collect the fees from the
Investment Providers or Plan Participants.
10. Employer Contributions: You understand that you do not have the option to take employer contributions as cash or in
any other form of payment and that you can only select investment providers for such contributions.
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About This Guide
"-.8A4<94?B,:.)*)*8(7.'*89-*2489.25479&3989*583**)*)94(4251*9*(*79&.397&38&(9.438:8.3,
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-&;*&3>6:*89.438&'4:99-*,:.)*479-*.3+472&9.43(439&.3*).3.951*&8*(439&(91&3433*(9:8.3,
9-*(439&(9.3+472&9.4314(&9*)439-*1&895&,* 
"-**=&251*8&55*&7.3,.39-*,:.)*&7*+47.11:897&9.;*5:7548*8431>9-*.3+472&9.43>4:<.118**<.11).++*7 
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How to Login
First Time User
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How to Login First Time User
Step 1: Connect with PlanConnect
Go to the PlanConnect® Web Site
1.Open your web browser and go to
www.planconnect.com.1
2.Click on LOG INTO YOUR ACCOUNT.
3.The log-in window will open.

Log In to Your Account
1.Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2.Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3.In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4.Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Enter Your Login Information


Set Security Question
1.You will be asked to select a verification
question and answer. This will assist you if
you forget your password. You will be
asked to supply the correct answer to this
question before retrieving your password.
Please make a note of the verification
question and answer you chose.

Enter User ID and/or Password
1.Create a unique User ID. Your User ID must be:
a. 6-12 characters long and
include any combination of
uppercase or lowercase letters
and numbers.*
2.Create a unique password. Your password must be:
a. 8-30 characters long and
include any combination of
uppercase or lowercase letters
and numbers.*
3.Re-enter the password you created.

*  !
   (

)  $  

Continue and Confirm
1.Confirm by selecting CONTINUE.
2.You will receive a message confirming
your User ID and/or Password was
updated.









6

How to Update
User ID and Password

7

How to Update User ID and Password
Step 1: Update User ID and/or Password
Go to the PlanConnect® Web Site
1.Open your web browser and go to
www.planconnect.com.1
2.Click on LOG INTO YOUR ACCOUNT.
3.The log-in window will open.

Forgot User ID and/or Password
1.Select the Forgot User ID or Password? link.
2.Enter your Social Security Number, Date of
Birth, and Zip Code and select NEXT.
3.You will receive an email with a link to
change your existing User ID and/or
Password.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Enter Your New User ID and/or Password Information


Enter New User ID and/or Password
1.Create a unique User ID. Your User ID must be:
a. 6-12 characters long and
include any combination of
uppercase or lowercase letters
and numbers.*
2.Create a unique password. Your password must be:
a. 8-30 characters long and
include any combination of
uppercase or lowercase letters
and numbers*,
b. Cannot contain three characters
in a row that have a onecharacter difference (Ex.
ABC123), and
c. Cannot contain two consecutive
characters that are the same.
3.Re-enter the password you created.

*  !
   (

)  $  

Continue and Confirmation
1.Confirm by selecting CONTINUE.
2.You will receive a message confirming
your User ID and/or Password was
updated.
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How to Update My Information
Important Information — Read This First!
Why Should I Update My Personal Information?
You should update your personal information if you:
 Change your name
 Have a new address
 Get a new phone number
 Change email addresses
 Would like to change your contact information

About This Guide
This “How to…” guide describes the most important steps needed to complete certain transactions using the
PlanConnect® web site. Note that the web site may have changed since this guide was issued. If you have any questions
about the guide or need additional assistance, please contact PlanConnect® using the contact information listed on the
last page.
The examples appearing in the guide are for illustrative purposes only; the information you will see will differ.
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Updating Your Personal Information
Step 1: Connect to PlanConnect®
Go to the PlanConnect® Web Site
1. Open your web browser and go to
www.planconnect.com.1
2. Click on LOG INTO YOUR ACCOUNT.
3. The log-in window will open.

Log In to Your Account
1. Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2. Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3. In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4. Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Access Your Personal Information
Personal Information
1. Click on GEAR
page.

icon on the top right corner of the

2. From the drop-down menu that appears, select
PERSONAL INFORMATION. The “Edit Personal
Information” window will open.

Enter Personal Information
1. Update the screen with your new information.
2. Click SUBMIT.
3. If there is an error, click RESET.

Confirm
1. You will receive a message confirming your changes
were saved.

13

How to Begin, Change
or Stop Contributions
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How to Begin, Change or Stop Contributions
Important Information — Read This First!
Why Should I Save for Retirement?
*9.7*2*39.81.+*C8'.,,*89*=5*38* 9<.11(489247*9-&3>4:7(-.1)C89:.9.4347*;*3>4:7-42* 
*9.7*2*39(&385&3:594&9-.7)4+>4:71.+*9.2* 9.82:(-1.0*8&;.3,+47& 94>*&7;&(&9.43 
9C8*&8>94,*9(&:,-9:5.39-*)*2&3)84+94)&>&3)+47,*9&'4:99424774< :994&++47)&3*=5*38*4+9-.8
2&,3.9:)*>4:3**)9489&7951&33.3,&3)8&;.3,7.,-9&<&> "-*7*.834'*99*79.2*9-*39-*57*8*3994
8&;*+47>4:77*9.7*2*39 
37411.3,.3>4:77*9.7*2*3951&3.8&,7*&989*5.38-&5.3,-4<>4:<.111.;*):7.3,>4:7>*&7894(42* 
4397.':9.3,94>4:751&3(&3'*)43**&8.1>9-74:,-5&>7411)*):(9.438@<-.(-&7*24894+9*357* 9&=
&19-4:,-842*51&384++*7 49-)*):(9.438 -*(0<.9-1&3433*(947>4:751&3&)2.3.897&947+47
247*)*9&.18 

What Is a Pre-tax Payroll Deduction?
57* 9&=5&>7411)*):(9.43.8&)*):(9.43+742>4:7,7488<&,*89-&97*):(*89&=&'1*.3(42* 349-*7
<47)8>4:)43495&>.3(42*9&=439-*57* 9&=243*>9-&9.8)*):(9*)+742>4:75&>(-*(0<-.(-
2*&38>4:(&38&;*247*<.9-1*88.25&(994>4:79&0* -42* 5&> 
*9C88&>>4:<&39947*):(*>4:79&0*-42*5&>'>&
&3)8&;*247*+47>4:77*9.7*2*39 

*99-*57* 9&=)*):(9.43<470.3>4:7+&;47



What Can I Really Save?
What You Can Deduct

 






















Your Tax Bracket






Want to learn more? Try our estimating calculators in our retirement planning section.
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Step 1: Connect to PlanConnect®
Go to the PlanConnect® Web Site
1.Open your web browser and go to
www.planconnect.com.1
2.Click on LOG INTO YOUR ACCOUNT.
3.The log-in window will open.

Log In to Your Account
1.Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2.Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3.In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4.Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Initiate Request and Change Elections
Before you can complete this step, you need one or more contracts with an
approved investment provider(s). If you need to obtain a contract and want a list of
your plan’s approved investment providers and their agents, call PlanConnect at
(800) 923-6669 or email us at support @planconnect.com.
Initiate Request
1.The next step is to enter how much you would
like to contribute to your retirement plan
each pay period.
• For assistance with determining how
much to contribute as well as the
impact it can have on your paycheck
and your retirement savings, go to
Planning for Retirement.

Change Elections/Manage Investments
1.Select Initiate Requests and Change
Elections/Manage Investments.
2.Select Change Elections.

Indicate Contribution Amount or Percent
1.Check the box next to Include for each
contribution type (Employee Pre-Tax or Employee
Roth) you wish to begin, change or stop.
2.Select the Contribution Method as an amount or
percentage and enter the dollar amount or
percent, as applicable, next to an approved
Investment Provider.



Stop and Plan
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Step 3: Authorization to Begin, Change or Stop Elections
Authorize
1. Check the box I authorize this investment
election change and select Next.

Review and Confirm
1. Review your contribution elections, TERMS AND
CONDITIONS, and the important notes. If you
agree and your elections are accurate, check the
box next to I authorize this investment election
change and select Submit.
2. Select Change Elections.

Election Confirmation
1. Print and save the confirmation screen and report
for your records.

Congratulations! You’ve taken a big step toward ensuring
you have a comfortable retirement.
Keep in mind that it is a good idea to review your retirement
strategy annually because:
•

You may want to reallocate your contributions.

•

You may want to change your contribution amount,
especially if contribution limits increase.

•

You may want to take a loan.

•

You may need to take an early withdrawal.

•

You may have had a major life change. (e.g. marriage,
birth of a child, etc.).

18

How to Move My Funds
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How to Move My Funds
Important Information — Read This First!
Can I Move My Funds Without a Penalty?
%*89-*7*&7*9-7**<&>89424;*>4:7+:3)89&=+7**&3)<.9-34 !5*3&19>
•Rollovers — Move your funds from one qualified retirement plan to another qualified retirement plan.
•Exchanges — Move your retirement account to another account of the same type within your employer’s plan.
For example, if your employer offers a 403(b) plan with more than one investment provider, you can move your
403(b) plan account from investment provider A to investment provider B.
•Transfers — Move all or a portion of your funds from one employer’s plan to new or former employer’s plan.


Who’s Eligible?
Rollovers @((47).3,949-* !>4:&7**1.,.'1*9474114;*7+:3)8.39-*+4114<.3,(.7(:289&3(*8
•You no longer work for the employer sponsoring your retirement plan.
•You are over the age of 59½.
•Your employer no longer offers your type of retirement account.
•Some examples include funds to be rolled over are from:
–A spouse or former spouse and are due to a divorce or separation agreement
–A death benefit distribution
–An in-service withdrawal from a profit-sharing plan





 !!&"#" !!"!!%!&+  ,+!!  
 ' !!# !"!"!,&""!& "!!(
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Exchanges and Transfers @+>4:&7*&3&(9.;*477*9.7*)*2514>**>4:&7**1.,.'1*94*=(-&3,*47
97&38+*7+:3)8&8143,&8*&(-4+9-*+4114<.3,(43).9.438.82*9
•Exchanges or transfers must be permitted under your plan
•Your employer and the investment provider receiving the exchange or transfer have an information sharing agreement.
•The investment provider receiving the exchange or transfer is an approved provider within your employer’s plan.
–The benefit after the exchange is at least as great as the benefit before the exchange.
–The withdrawal restrictions are at least as great after the exchange as before the exchange.

Before You Move Any Funds
•Transfers, exchanges, and rollovers are optional features of 403(b) retirement plans. Check your employer’s
Plan to make sure they are allowed.
•If you have a required minimum distribution (RMD) due, you will need to take the RMD before you can transfer,
exchange, or rollover your funds.
• You can request an approval certificate to move funds into or out of your retirement plan through the
PlanConnect® web site or by contacting PlanConnect at (800) 923-6669 or by email at
support@planconnect.com.

•For rollovers:
• If you are rolling over funds and you do not have your funds going directly to another investment provider,
you may have to pay 20% federal income tax withholding.
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Step 1: Connect to PlanConnect®
Go to the PlanConnect® Web Site
1.Open your web browser and go to
www.planconnect.com.1
2.Click on LOG INTO YOUR ACCOUNT.
3.The log-in window will open.

Log In to Your Account
1.Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2.Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3.In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4.Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 



22

Step 2: Start Your Transaction



1.Click on the INITIATE REQUESTS tab.
2.From the drop-down menu that appears, select
CHANGE ELECTIONS/MANAGE INVESTMENTS.
A new window will open.









3.Select MOVE MONEY.





Step 3: Enter Your Transaction
Intra Plan Transfers/Exchanges
1.In the drop-down menu labeled SELECT TYPE OF
REQUEST, select INTRA PLAN TRANSFER (also known
as an Exchange).
2.Read the IMPORTANT information carefully.
3.From the drop-down menu labeled SOURCE, select the
source (I.e. EMPLOYEE PRE-TAX DEFERRAL) you are
moving the funds from.
4.From the drop-down menu labeled
OPTIONS FOR INTRA PLAN TRANSFER,
select $ (for dollar amount) or % (for
percentage of account value).
5.In the INVESTMENT PROVIDER column, go to the
TRANSFER FROM drop-down menu and select the
investment provider and contract number from which
you wish to intra plan transfer/exchange funds from.
6.In the AMOUNT/PERCENT FROM column,
enter the dollar amount or percentage you want
to intra plan transfer/exchange.
7.In the INVESTMENT PROVIDER column, go to the
TRANSFER TO drop-down menu and select the
investment provider and contract number from which
you wish to intra plan transfer/exchange funds to.
8.Click on CONTINUE.
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Step 3: Enter Your Transaction (continued)



Transfers
1.In the drop-down menu labeled SELECT TYPE OF
REQUEST, select TRANSFER OUT OF/INTO PLAN.
2.Read the IMPORTANT information carefully.
3. From the drop-down menu labeled
OPTIONS FOR TRANSFER OUT OF THE
PLAN, select $ (for dollar amount) or %
(for percentage of account value). This
option is only available when transferring
funds out of the plan.
4.In the CURRENT INVESTMENT PROVIDER column,
select the row for the investment provider from which
you will make the transfer — that is, the “from” source.
5.In the TRANSFERRING TO INVESTMENT PROVIDER”
column, enter the name of the investment provider
receiving the transfer — that is, the “to” destination.
6.In the CONTRACT column, enter the investment
provider’s contract number to which you will transfer
funds.
7.Under AMOUNT REQUESTED, enter the dollar
amount or percentage you want to transfer.
8.Click on CONTINUE.

Rollovers into or out of Your Retirement
Plan
1. In the drop-down menu labeled SELECT TYPE OF
REQUEST, select ROLLOVER INTO OR OUT OF PLAN.
2.Read the IMPORTANT information carefully.
3.In the CURRENT INVESTMENT PROVIDERS column.
select the row for the investment provider receiving the
rollover — that is, the “to” destination.
4.Under ROLLOVER FROM INVESTMENT PROVDER,
enter the name of the investment provider from which
you will roll over funds — that is, the “from” source.
5.In the CONTRACT column, enter the contract number
of the investment provider from which you will be rolling
over funds.
If you are rolling the funds into a new contract
number, click on the ADD CONTRACT icon, after you
enter the new contract number.

6.Click on CONTINUE.
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Step 4: Complete Your Transaction



Verify the Transaction You’ve Requested
1.After you have finished entering your transaction
details, you will see a transaction verification
screen. Make sure the information is correct.
2.Click on SUBMIT.








Print the Transaction Confirmation
1.Once you have agreed to the transaction
requested, the confirmation window will open.
2.Use your browser’s “print” function to print and
retain the confirmation for your records.
3.You may upload any attachments necessary to
accompany your transaction request.



Print and Mail Your Transaction
Approval Certificate to Your Investment
Provider
1. Click on the TOOLS tab.
2. From the drop-down menu that appears,
select REPORTS. The REPORTS window
will open.
3.Click on the REPORT GROUP: PARTICIPANT
CERTIFICATES. You will then click on the blue
PlanConnect Approval Certificate wording in the
left-hand column for the appropriate transaction
approval document.
4.Print out the transaction approval (note you will
receive two copies) and send a copy along with
the appropriate form to the releasing company
as well as the receiving company. Please also
keep a copy for your records.
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How to Take a Loan
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How to Take a Loan
Important Information — Read This First!
Can I Take a Loan from My Retirement Account?
You can take a loan from your account if your retirement plan has a loan feature and your investment
provider permits loans. There are, however, restrictions about when and how much you can borrow. Please
review your employer’s retirement plan document and investment provider’s contract for restriction details.

What Should I Consider Before Taking a Loan?
•If you borrow from your retirement plan account, the money you borrow is no longer invested; you are
therefore missing a potential opportunity for your investments to grow.
•Interest is charged on the loan per the IRS guidelines.
•Your loan must be repaid within a five-year period. If the loan is used towards purchasing your principal
residence, you may be allowed to exceed the five-year repayment period.
•Payments on loans are required no less frequently than quarterly, with both principal and interest amortized the
repayment period.
•If a loan payment is not made, the entire outstanding loan balance is considered in default. Defaulted loan
balances are reported as distributions. You will owe federal and state (if applicable) income taxes along with
a 10% early distribution penalty if you are under 59½ years of age.
•Additional loans are not permitted if there’s an outstanding defaulted loan, unless the employer permits
loan payments to be deducted from payroll or you first repay the prior defaulted amount and accrued
interest.
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Taking a Loan
Step 1: Connect to PlanConnect®
Go to the PlanConnect® Web Site
1. Open your web browser and go to
www.planconnect.com.1
2. Click on LOG INTO YOUR ACCOUNT.
3. The log-in window will open.

Log In to Your Account
1. Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2. Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3. In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4. Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Start Your Loan Transaction
Initiate Loan Request
1.Click on the INITIATE REQUESTS tab.
2.From the drop-down menu that
appears, select LOANS AND
WITHDRAWALS. The “Loans and
Withdrawals” screen opens.

Select Loan Type
1.Select from the drop-down menu labeled
“Select loan type” the type of loan you wish
to take:
a. PERSONAL LOAN, or
b. RESIDENTIAL LOAN
2.Click on GET STARTED.
3.If you currently have any outstanding or
defaulted loans with any other qualified plan
sponsored by this employer, you must
submit your request with our
Connect2Service form, which is found on
the top of the next page in the statement “If
you currently have an outstanding or
defaulted loan with any other 401(a),
401(k), 403(b), or 457(b) plan sponsored by
this employer, click here to submit your loan
request.” If you do NOT have any outstanding
or defaulted loans with any other qualified
plan sponsored by this employer, proceed on
the page.

Step 3: Enter Your
Loan Amount
1.The screen will now display the amounts
available for your loan based on the
investment provider(s) and contract(s).
Enter the loan amount you wish to take in
the “Loan Amount Requested” column for
the provider(s) of your choice.
2.Click CONTINUE.
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Step 4: Complete Your Transaction
Verify the Transaction You’ve Requested
1.Read the “I Agree” statements.
2.Check that the loan details are correct.
3.Click I AGREE to submit your
request, or select CANCEL to
return to the “Loan Distribution
Request” screen.

Print Your Transaction Request
Confirmation
1.Your transaction request confirmation will appear.
2.Use your browser’s “print” function to print the
transaction confirmation and retain it for your
records.

Look for Notification from
PlanConnect®
1.You will receive confirmation by e-mail (if an
active email address is on file) within an hour
after your request has been processed. Note:
It can take up to 5-7 business days to process
this request.
2.Your loan request will be either approved,
denied, or will require additional information.
•If your loan request is approved, you
will receive an email notification
prompting you to log in to
PlanConnect.com to print your Loan
Approval Certificate.
•If your loan request is denied, you will
receive a letter from PlanConnect®
explaining the reason(s) the request
was denied.
•If additional information is required,
you will receive a letter from
PlanConnect® describing what
additional information is necessary to
finalize the request.
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Print and Mail Your
Loan Approval
Certificate
1.Click on the TOOLS tab.
2.From the drop-down menu that appears,
select REPORTS. The “Reports” window
will open.
3.Click on TRANSACTION REQUEST
APPROVAL with the applicable date, or
the Adobe icon in the left-hand column
next to it.
4.Print out a copy of the Loan Approval
Certificate and send it along with a copy of
any forms required to your approved
provider for processing. You should also
keep a copy for your records.
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How to Take a Withdrawal
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Taking a Withdrawal
Important Information — Read This First!
Can I Withdraw Funds from My Account?
%4:(&39&0*&<.9-)7&<&1':97*897.(9.438&3)5*3&19.*82&>&551> 
"-*9&=&'1*5479.434+>4:7<.9-)7&<2&>'*8:'/*(994&2&3)&947>+*)*7&1<.9--41).3,.9(4:1)'*&82:(-

+>4:&7*:3)*79-*&,*4+D47)*5*3).3,43>4:751&3574;.8.438 D

•!42*47&114+>4:7+:3)82&>'*7*897.(9*)&3)431><.9-)7&<3+47(*79&.38.9:&9.4388:(-&8
–.3&3(.&1-&7)8-.5
–#3+47*8**3*2*7,*3(>
–+>4:&7*).8&'1*)
•"-* !2&>.2548*&5*3&19>43>4:7<.9-)7&< 32489(&8*8.9.8

4+9-*<.9-)7&<&1&24:39 

What Should I Consider Before Taking a Withdrawal?
$.9-)7&<.3,+742>4:7&((4:391*&;*8>4:1*88243*>+477*9.7*2*39 857*;.4:81>2*39.43*).+>4:&7*9&0.3,
&3*&71><.9-)7&<&19-*7*2&>'* !5*3&19.*8&3)<.9-)7&<&17*897.(9.438 3&)).9.43949-* !5*3&19.*8
9-*7*2&>'*2&3)&947> +*)*7&1.3(42*9&=<.9--41).3,7*6:.7*2*39<-*3>4:+.1*>4:7.3(42*89&=*8>4:
2&>4<*247*9-&3 )*5*3).3,43>4:79&='7&(0*9 
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Taking a Withdrawal
Step 1: Connect to PlanConnect®
Go to the PlanConnect® Web Site
1.Open your web browser and go to
www.planconnect.com.1
2.Click on LOG INTO YOUR ACCOUNT.
3.The log-in window will open.

Log In to Your Account
1.Enter your User ID.
If this is the first time you’re logging in, you will be
using your Social Security number.
2.Enter your Password.
If this is the first time you’re logging in, use your
date of birth in mmddyyyy order.
(e.g., July 20, 1987 would be 07201987.)
3.In the drop-down menu labeled “Select Role,”
verify PARTICIPANT is selected.
4.Click on the LOGIN button.

1 "-.8&551.(&9.43.8<7.99*394<470<.9-9-*1&9*89;*78.43
4+.7*+4=-742*!&+&7..(7484+9),*&3)39*73*9
=5147*7
 +>4:&7*-&;.3,574'1*28;.*<.3,9-*
5&,*(1.(0439-*A74'1*28;.*<.3,9-*8.9*B1.30&99-*
'499424+9-*<*'5&,*94(43+.72>4:7<*''74<8*78.8
(425&9.'1*<.9-9-*<*'8.9* 
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Step 2: Start Your Withdrawal Transaction
Initiate Withdrawals
1.Click on the INITIATE REQUESTS tab.
2.From the drop-down menu that
appears, select LOANS AND
WITHDRAWALS. The “Loans and
Withdrawals” window opens.

Select Withdrawal Type
1.From the drop-down menu labeled
“Withdrawals,” select the type of withdrawal
you wish to take:
a. FINANCIAL HARDSHIP and
UNFORESEEN EMERGENCY if
you are not eligible to receive an
in-service distribution based on
your employer’s plan provisions.
b. IN-SERVICE WITHDRAWAL if
permitted under your employer’s
plan and you are age eligible (I.e.
59 ½ or the age defined under
the plan).
c. QUALIFIED DOMESTIC
RELATIONS ORDER if the
withdrawal is a result of a
divorce agreement.
d. SEPARATION FROM SERVICE
2.Select CONTINUE.

Step 3: Enter Your Withdrawal
Amount
1.The screen will now display the amounts
available for withdrawal based on the type
of withdrawal you are requesting and the
amounts available from your investment
provider(s). For each of your investment
providers, either:
• Check the box to make a full
withdrawal, or
• Enter the amount you wish to
withdraw.
2.Click CONTINUE.
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Step 4: Complete Your Transaction
Verify the Information You’ve
Requested
1. Read the applicable statements.
2. Check that the withdrawal details are correct.
3. Click SUBMIT if the transaction is correct and you
agree with the applicable statements or select
CANCEL to return to the “Withdrawals Instructions”
screen.

Print Your Transaction Request
Confirmation
1.Your transaction request confirmation will appear.
2. Use your browser’s “print” function to print
the transaction confirmation and retain it
for your records.

Look for Notification from
PlanConnect®
1. You will receive confirmation by e-mail (if an
active email address is on file) within an
hour after your request has been
processed. Note: It can take up to 5-7
business days to process the transaction.
2. Your withdrawal request will be either
approved, denied, or will require
additional information.
•If your withdrawal request is approved,
you will receive an email notification (if
an active email address is on file),
prompting you to log in to
PlanConnect.com to print your Loan
Approval Certificate.
•If your withdrawal request is denied, you
will shortly receive a letter from
PlanConnect® explaining the reason(s)
the request was denied.
•If additional information is required,
you will shortly receive a letter from
PlanConnect® describing what
additional information is necessary to
finalize the request.
3. If your withdrawal request is approved,
log in to PlanConnect® to print your
Withdrawal Approval Certificate.
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Print and Mail Your Loan
Approval Certificate
5. Click on the TOOLS tab.
6. From the drop-down menu that appears,
select REPORTS. The “Reports” window
will open.
7. Click on TRANSACTION REQUEST
APPROVAL with the applicable date, or
the Adobe icon in the left-hand column
next to it.*
8. Print out a copy of the Loan Approval
Certificate and send it along with a copy of
any forms required to your approved
provider for processing. You should also
keep a copy for your records.

')*))!/  %.  2$*''4 *2)!  .0.% %-4 *" ,0%/'! %./-%0/%*) *' %)# *-+*-/%*) ) %) %-!/ .0.% %-4 *"
,0%/'! *' %)#. ) ')*))!/ *))!/!(%/ *))!/*(+'4 *))!/%)/%) )  *))!/$%!1!-!
-!#%./!-!  .!-1%! (-&. *" ,0%/'! %./-%0/%*) *' %)# *-+*-/%*) ')*))!/(4 )*/ ! 1%''! %) '' .//!.
,0%/'!*' %)#.)) %/."(%'4*"*(+)%!. *)*/+-*1% !/3 1%!'!.!*).0'/2%/$4*0-/3 1%.*--!#- %)#
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